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Article I: Name and Purpose 

 
Section 1: Name - This organization shall be known as the Business, Marketing, 

and Information Technology Education Division of the Oklahoma Association for 

Career and Technical Education (OkACTE), hereinafter referred to as "BMITE. 

Section 2: Purpose - The purpose of BMITE shall be: 

A. To increase the effectiveness of and participation in BMITE programs 

throughout the region, state, and nation. 

B. To promote and expand participation in Business Professionals of 

America (BPA) and DECA 

C. To encourage and support collaboration among BMITE educators at all 

educational levels 

D. To cooperate with and support OkACTE through affiliate membership 

E. To inspire students to pursue careers in BMITE-related fields. 

Section 3: Appendices – The appendices to these bylaws are procedural in nature 

and are intended to provide operating procedures, job descriptions, forms, 

guidelines, and other administrative documents. The Executive Board may adopt, 

revise, or remove appendices by a majority vote, provided such changes do not 

conflict with these bylaws. If a conflict exists, the bylaws shall govern.  

Section 4: ACTE Division Requirements – See Appendix A for ACTE division 

requirements. 

Article II. Membership 
 
Section 1: Eligibility - Membership is open to any individual interested in the 

purposes of BMITE, including teachers, coordinators, administrators, and other 

CareerTech professionals. 

Section 2: Good Standing and Dues - Members who have paid BMITE/OkACTE 
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dues for the current year and have no outstanding debts to the division are considered 

good-standing members.  

Section 3: Voting Privileges - Only members in good standing, as defined in Article 

II, Section 2, shall be entitled to vote, hold office, or enjoy the privileges of 

membership. 

Section 4: Membership Term – The membership year shall run from July 1 through 

June 30 and shall be renewed annually regardless of the date dues are paid. 

Article III: BMITE Executive Board 
 
Section 1: Composition – The Executive Board shall consist of the President, 

President-Elect, Past-President, Secretary, Treasurer, Reporter, and Regional Vice 

Presidents. 

Section 2: Terms of Office – Executive Board members shall serve a term of two 

(2) years except for the President, President-Elect, and Past-President, who shall 

each serve a term of one (1) year. 

Section 3: Responsibilities – The Executive Board shall serve as the administrative 

body of BMITE and shall carry out all activities necessary for the successful 

operation of the association. The Executive Board shall approve meeting minutes, 

adopt the annual operating budget and budget amendments, and exercise all powers 

and duties assigned by these bylaws. The Executive Board shall meet twice a year 

(once in the Fall and once in the Spring), at the call of the President, and upon request 

of any two Executive Board members. 

Section 4: Attendance – Executive Board members shall attend all meetings. 

Members with two (2) consecutive absences may be removed from the Executive 

Board, as defined in Article VII. Officer Vacancies and Removal 
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Article IV. Meetings 
 
Section 1: Executive Board Meetings – Members of the Executive Board, 

Committee Chairs, and Committee members are invited to attend all meetings unless 

a special meeting is called by the President that is limited to Executive Board 

members. 

Section 2:  Oklahoma Summit – The Executive Board and Committee Chairs shall 

attend Oklahoma Summit. Each Executive Board member and Committee Chair 

shall report to the membership on activities completed during the previous year and 

planned activities for the upcoming year. 

Section 3: Types of Meetings and Methods of Attendance – Regular, special, and 

emergency meetings may be conducted in person or by approved remote means. 

Oklahoma Summit, the annual membership meeting, shall be held in person. 

Section 4: Quorum – A quorum for Executive Board meetings shall consist of a 

simple majority of the Executive Board. 

Section 5: Voting – Each Executive Board member shall have one vote. Unless 

otherwise provided in these bylaws, motions shall be adopted by a simple majority 

vote. The following actions require a two-thirds (2/3) vote: 

A. Organizational name changes. 

B. Appointment of a replacement President-Elect. 

C. Removal of an officer from office. 

D. Amendments to the bylaws. 

Section 6:  Parliamentary Authority – The rules contained in the current edition 

of Robert's Rules of Order Newly Revised shall govern BMITE in all cases in which 

they are applicable and are not inconsistent with these bylaws or any special rules of 

order adopted by the organization. 
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Article V: Officers 
 
Section 1: President – The President shall set the agenda, coordinate and preside 

over all meetings, appoint members to committees and to vacant positions, and serve 

as the liaison between OkACTE, the Executive Board, and membership 

A. The President shall serve a term of one year  

B. The President shall serve as the Voting Delegate, representing the BMITE 

Division at ACTE VISION. If the President is unable to attend, the President-

Elect, or other designee, shall assume the role of Voting Delegate. 

C. See Appendix B for the full ACTE job description 

Section 2: President-Elect – The President-Elect shall assume the duties of the 

President in their absence. 

A. The President-Elect shall serve a term of one year. 

B. The President-Elect shall chair the BMITE Nominating Committee  

C. See Appendix C for the full ACTE  job description 

Section 3: Regional Vice Presidents – The office of Regional Vice President is 

being phased out. No additional elections shall be held following the expiration of 

the current terms. 

A. Regions 1 and 2 will expire July 31, 2028 

B. Regions 3 and 4 will expire July 31, 2027 

C. See Appendix D for the full ACTE job description  

Section 4: Secretary – The Secretary shall keep accurate records of meeting minutes 

and shall distribute the approved meeting minutes to the Executive Board. The 

Secretary shall distribute the meeting minutes within ten (10) days of the meeting 

via email to the Executive Board and upload the minutes to the shared drive.  

A. The Secretary shall serve a term of two years. 

B. See Appendix E for the full ACTE job description.  
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Section 5: Treasurer – The Treasurer shall maintain accurate records of all financial 

transactions and receipts. The Treasurer shall be responsible for filing taxes and 

managing all matters involving the Internal Revenue Service (IRS), including, but 

not limited to, reporting requirements, filings, and maintaining the organization's 

compliance with applicable federal tax regulations. 

A. The Treasurer shall serve for a term of two years. 

B. The Treasurer shall prepare the next year’s budget for Board approval at the 

Spring meeting. 

C. See Appendix F for the full ACTE job description.  

Section 6: Reporter. The Reporter shall be responsible for updating and 

maintaining the Division website, the link from BMITE to OkACTE, and all social 

media accounts. The Reporter shall also be responsible for the monthly membership 

newsletter and submitting articles to other publications upon request.  

A. The Reporter shall serve a term of two years. 

B. See Appendix G for the full ACTE job description 

Section 7: Past President – The Past President will assist in promoting all benefits 

of membership in BMITE and OkACTE. They will assist the President and the 

President-Elect with the continued successful operation of the organization. 

A. The Past President shall serve a term of one (1) year in an advisory capacity.  

B. See Appendix H for the full ACTE job description 

Article VI. Election of Officers 
 

Section 1: Eligibility - Active members shall be eligible to run for office except for 

the State Program Administrator, State Program Specialist, BPA State Advisor, 

DECA State Advisor, and local administrators 

Section 2: Voting Process – The voting process is outlined in Appendix I.  
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Article VII. Officer Vacancies and Removal 
 
Section 1: President Vacancy – Should the office of the President become vacant 

during the term of office, the President-Elect shall become President for the 

remainder of the term. This does not count towards the one (1) year term limit of the 

President-Elect.  

Section 2: President-Elect Vacancy – The President-Elect is an elected position 

that may only be filled by a member with two (2) years of experience on the BMITE 

Executive Board. Should this position become vacant or unfulfilled, the President 

will attempt to fill the position with a member who has two (2) years of experience. 

If not possible, the President may deviate and appoint a member who does not meet 

the requirement, with a 2/3 vote of approval from the Executive Board. 

Section 3: All Other Vacancies – The President will appoint all other Officer 

vacancies with approval by the Board by a simple majority.  

Section 4: Removal – If an officer is unable to perform their assigned duties or 

misses two (2) consecutive meetings, the Executive Committee may vote by a 2/3 

vote to remove the officer and appoint a replacement until the next election cycle. 

The President will notify the officer of the removal via school email. 

Article VIII Committees 
 

Section 1. CareerTech Administrative Council – CTAC is the official leadership 

council composed of the OkACTE President, OkACTE President-Elect, Division 

Presidents, and non-voting advisors from the Oklahoma Department of Career 

Technology Education (ODCTE). This council governs policy decisions, operations, 

and strategic planning for the state’s CareerTech system, ensuring that educators and 

administrators are aligned with legislative and educational priorities 

A. The Administrative Council (CTAC) Representative shall serve for a term of 
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three years per the rotation system defined in the OkACTE operating policies. 

B. The CTAC Representative will represent the BMITE division at all Career 

Tech Administrative Council meetings and report relevant information to the 

Executive Board and membership as necessary.   

Section 2: Nominating Committee – The nominating committee's sole purpose is 

to elect members to officer positions. The Nominating Committee consists of the 

Executive Board and shall be chaired by the President-Elect. See Appendix I for the 

nominating process.  

Section 3: Awards Committee – The Awards Committee program seeks to 

recognize individuals who have made extraordinary contributions to the field, 

programs that exemplify the highest standards and organizations that have conducted 

activities to promote and expand CareerTech education programs.  

A. The Chair of the Awards Committee will serve for a three-year term and be 

appointed by the President.   

B. Will review all nominations for BMITE and OkACTE Awards to ensure 

award requirements are met. 

C. Will provide recognition awards to be made in five-year increments of service 

in BMITE and will be awarded at the Oklahoma Summit.   

D. Will be responsible for retiree awards and any other special awards given by 

the membership. 

E. If a member of the Awards Committee has been nominated for an award, the 

committee member relinquishes his/her duties on this committee until the 

awards have been determined. 

F. See Appendix J for award requirements 

Section 4: Policy Committee – The policy committee is responsible for knowing 

the bylaws, recommending updates to the bylaws, and presenting bylaw changes to 

the membership at Summit for approval or at any other time as required by 
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organizational necessity. The Chair of the Policy Committee will serve a 3-year term 

and be appointed by the  President.   

Section 5: PAC Political Action Committee – The purpose of the legislative 

committee is to track state and federal legislation pertaining to CareerTech 

Education and inform the membership of the status of that legislation. The PAC 

Representatives will co-chair the PAC. 

Section 6: Kaleidoscope Committee – The committee will promote awareness of 

cultural differences by making recommendations to OkACTE and ODCTE for 

professional development activities. The Chair of the Kaleidoscope Committee will 

serve for a 3-year term and be appointed by the President. 

Section 7:  Standing Committees 

A. All members of standing committees must be BMITE members. 

B. Chairpersons of standing committees and representatives shall be appointed 

by the President, except for the Nominating Committee, which will be chaired 

by the President-Elect.   

Section 8: Mutual Benevolent Plan (MBP) Representative - The Benevolent 

Representative will serve for a 3-year term and be appointed by the President.   

Section 7: BMITE Dean Denton Scholarship Committee 

A. The Scholarship Committee will serve for a 3-year term, and the Chair shall 

be appointed by the President. 

B. The Scholarship Committee will review and screen the scholarship 

applications and award up to three (3) $500.00 scholarships. The number of 

awards shall be determined by the availability of funding at the Spring board 

meeting. 

C. The Scholarship Committee shall recognize the scholarship winners at the 

Oklahoma Summit and present them with their checks. If a winner is unable 

to attend, the Treasurer will mail the check directly to the student. 
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D. See Appendix K for scholarship requirements.  

Section 8: Audit Committee 

A. The Audit Committee will serve for a 3-year term, and the Chair shall be 

appointed by the President. 

B. The Audit Committee will be composed of four BMITE representatives 

appointed by the Chair. Appointed representatives shall have financial 

expertise or experience. 

C. The Audit Committee shall perform an audit of the accounts of the association 

and report its findings to the Executive Board and the membership during the 

summer conference. 

Section 9: Special Committees 

Special committees shall be appointed by the President to implement the work 

of  BMITE when necessary and do not require membership approval. However, 

if the committee remains in place for more than any part of two years, it will 

become a Standing Committee and must be added to the bylaws by a vote of the 

membership. 

Article IX. Electronic Voting 
Section 1. Purpose - Electronic voting may be used to conduct official BMITE 

business when: 

A. Executive Board business requires action between regularly scheduled 

meetings and convening in-person is impractical. 

B. Membership elections and other membership votes are authorized 

elsewhere in these bylaws. 

Section 2. Executive Board Electronic Voting - The President may initiate an 

electronic vote. Each Executive Board member shall cast one vote by 

responding as directed in the notice. A quorum and the vote required for 
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adoption shall be the same as required for an Executive Board meeting under 

these bylaws. Upon the close of voting, the President shall certify the results, 

distribute them to the Executive Board, and ensure they are recorded in the 

minutes of the next Executive Board meeting. The notice initiating the 

electronic vote shall include: 

A. The exact wording of each motion.  

B. Background information necessary for informed decision-making.  

C. The opening and closing dates and times for discussion, if discussion is 

permitted.  

D. The opening and closing dates and times for voting. 

E. Instructions for casting votes, including whether multiple motions will 

be considered separately or as a single package.  

Section 3. Membership Electronic Voting - Electronic voting conducted by the 

membership, including the election of officers, shall be conducted in accordance 

with Article VII, Section 2. 

Section 4. Correction of Voting Record - An Executive Board member who 

believes their vote was recorded incorrectly may submit a written appeal to the 

President within two (2) business days after the results are distributed. Within 

two (2) business days after receiving the appeal, the President shall: 

A. Verify the member's submitted vote.  

B. Correct the official record if an error occurred.  

C. Distribute any corrected results to the Executive Board.  

Article X. Finance 
Section 1. Fiscal Year - The fiscal year of BMITE shall begin on July 1 and end on 

June 30. 

Section 2. Budget - The Executive Board shall adopt an annual budget at the Spring 
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meeting for the following fiscal year. The Treasurer is authorized to make 

expenditures that are included in the approved budget. Any expenditure not included 

in the approved budget shall require approval by a majority vote of the Executive 

Board before funds are expended. 

Section 3. Disbursement of Funds - All division funds shall be disbursed by check, 

electronic payment, debit card, or other Board-approved payment method. The 

President and Treasurer shall be authorized signatories for association financial 

accounts and instruments. 

Section 4. Travel Reimbursement - Travel reimbursement requests shall be 

submitted to the Treasurer using the approved reimbursement form included in 

Appendix L. The annual budget shall include professional development allocations 

for the President, President-Elect, and/or Alternate, as approved by the Executive 

Board. Reimbursement shall be made in accordance with the approved budget and 

BMITE travel reimbursement policies. 

Section 6. Financial Reporting - At the close of each fiscal year, the approved 

annual budget and year-end financial report shall be made available to the 

membership through the BMITE website. 

Article XI: Amendments 
Bylaws may be amended by a majority vote of members present at Oklahoma 

Summit. Should a member wish to request an amendment to the bylaws, that request 

must be made to the Executive Board President prior to May 30th. Amendments must 

be submitted and/or presented to the membership in writing at least 30 days prior to 

June 1 or at Oklahoma Summit. 

Article XII. Bylaw Corrections 
If any errors are found by or reported to the policy committee regarding the bylaws, 
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such as misspellings, grammar, punctuation, etc., that do not change the actual 

meaning of the bylaw, it is permissible to make those changes as they are discovered 

without approval by vote from the membership or Executive Board. 
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Appendix I 
Officer Nomination Process 

 

1. The Nominating Committee Chair will email the membership an electronic nomination 

form listing the open positions, descriptions, duties, and length of term, along with an 

explanation of how to nominate. Only school email accounts may be used. 

2. Once the nomination process is complete, the Chair of the Nominating Committee will 

review nominees for eligibility. Should a nominee be found ineligible, an email will be 

sent to the nominator explaining the reasons for the ineligibility. All nominees will be 

contacted to ensure they understand the requirements of the position and will be required 

to email a statement to the Nominating Committee Chair accepting the nomination and 

committing to the duties of the position. 

3. Of the members determined to be eligible for nomination, the Nominating Committee 

Chair will email an electronic voting form to the membership with instructions on how to 

vote and the deadline for submission. 

4. Once the voting deadline has expired, the Nominating Committee Chair has ten (10) days 

to validate the votes cast to ensure the voter is an active BMITE member and the member 

only voted once via their school email.  

5. Within fifteen (15) days of the voting deadline, the Nominating Committee Chair will 

notify the membership of the results. 
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Appendix J 
Divisional Award Requirements 

A. BMITE Teacher of the Year 

1. Currently employed as a full-time classroom teacher in a CareerTech, business, 

marketing, and information technology education program 

2. Completed at least five years of teaching experience in a CareerTech program. 3. 

Served in some capacity on a local, state, regional, and/or national level, such as 

division officer, program participant, or active member of a state committee. 

3. Award nominees must submit an application online by the established deadline. 

 B. BMITE Postsecondary Teacher of the Year 

1. Currently employed as a full-time post-secondary classroom teacher in a 

CareerTech, business,  marketing, and information technology education 

program. 

2. Completed at least five years of teaching experience in a CareerTech program.  

3. Served in some capacity on a local, state, regional and/or national level, such as 

division officer, program participant, or active member of a state committee. 

4. Award nominees must submit an application online at the ACTE Awards Portal 

by the established deadline. 

C. BMITE New Teacher of the Year 

1. Currently employed as a full-time classroom teacher in a CareerTech, business, 

marketing, and information technology education program. 

2. Completed at least the past three years of teaching experience in a CareerTech 

program, but not more than five years (applicant may be in their sixth year of 

teaching at the time of application), and new to the teaching profession in 

CareerTech education. 

3. Award nominees must submit an application online at the ACTE Awards Portal by 

the established deadline. 

G. BMITE/OkACTE Awards 

1. For all other impact awards, please visit the ACTE Awards Portal. 
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Appendix L 
Travel Reimbursement Policy and Forms 

1. Travel expenses should be submitted to the Treasurer as soon as possible utilizing the travel 

expense form in Appendix L 

2. Receipts for any requested refunded expense, except meals which are per diem, must be 

submitted.  

3. If submitting a parking receipt for the Sunday before Summit, you must serve on a 

committee or be an executive member, complete the Summit parking form in Appendix L, 

and attach the parking receipt. The maximum amount allowable for reimbursement is the 

cost of parking at the Summit Convention Center. 
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